Please read the guidance before completing this form formhttps://www.childcare.admin.cam.ac.uk/nurserieshttps://www.childcare.admin.cam.ac.uk/nurseries
1. General Details
Payroll No
 Work email
2. Details of Child(ren)

Title
First name
Surname
Workplace Nurseries’ Salary Exchange Scheme
Application Form








                                        










Day
Month
Year





	
	Name of child/children
	Date of birth 
	Nursery Edwinstowe/ West Cambridge/ Eddington/ Chris Abell
	Date started at nursery
	Booking pattern (How many days)
	Monthly nursery fee
	Monthly amount to be deducted from salary
(This can be different from the actual fee)
	Direct payment to nursery if applicable
	

	
	
	
	
	
	
	£
	£
	£
	

	
	
	
	
	
	
	£
	£
	£
	

	3. Date from which you wish to participate in the scheme:

	
	Month
	Year
	

	
	
	20
	until the annual renewal date (1 August)

	I understand and agree that as a participant in the Workplace Nurseries’ Salary Exchange Scheme my gross salary will be reduced by an amount that reflects the amount detailed above as full or part payment for my university nursery place(s), and that the following conditions will apply:
· The University will pay the nursery fees equivalent to the amount indicated above direct to the nursery provider.
· I may amend my participation only at the annual renewal date or when my child leaves the nursery or if there is a lifestyle change as defined in the Request for Change form.
· The salary reduction constitutes a formal change to my contract of employment.
· I agree to give the University and the nursery no less than one month’s notice when I wish to withdraw my child from the nursery and to withdraw from the salary exchange scheme.
· I have read and understood the University guidance for the scheme
· I have parental responsibility for the child/ren noted on this application

	
Signature

	Return form to:

	childcareservices@admin.cam.ac.uk     
	





Data Protection
The personal information about yourself and your child that you provide on this form will be used for the contractual purpose of nursery provision as described on our website http://www.childcare.admin.cam.ac.uk/nurseries). It will be treated in strictest confidence and will only be disclosed to staff of the University, Childbase Partnership, Bright Horizons Family Solutions & Kids Planet
For more information about how we handle your personal information, and your rights under data protection legislation, please see https://www.information-compliance.admin.cam.ac.uk/data-protection/general-data.
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DATE   RECEIVED  CHRIS/USER   DEFINED  EMAIL/NURSERY  DATE   COMPLETED   &  INITIALS  

    

 

                                                                                

 Name   of   child /children  Date  of  birth   Nursery  Edwinstowe/  West  Cambridge/  Eddington/  Chris Abell  Date  started  at  nursery  Booking  pattern  (How many  days)  Monthly   nursery   fee  Monthly   amount   to   be  deducted   from   salary   (This can be  different from  the actual fee)  Direct  payment  to   nursery  if   applicable   

     £  £  £  

     £  £  £  

3.   Date   from   which   you   wish   to   participate   in   the   scheme:  

 Month  Year   

  20  until   the   annual   renewal   date   (1   August)  

I   understand   and   agree   that   as   a   participant   in   the   Workplace   Nurseries’   Salary   Exchange   Scheme   my   gross   salary   will   be   reduced   by  an amount that reflects the amount detailed above as full or part payment for my  university   nursery place(s), and that the following  conditions will apply:      The   University   will   pay   the   nursery   fees   equivalent   to   the   amount   indicated   above   direct   to   the   nursery   provider.     I   may   amend   my   participation   only   at   the   annual   renewal   date   or   when   my   child   leaves   the   nursery   or   if   there   is   a   lifestyle   change   as  defined in the  Request for Change  form.     The   salary   reduction   constitutes   a   formal   change   to   my   contract   of   employment.     I   agree   to   give   the   University   and   the   nursery   no   less   than   one   month’s   notice   when   I   wish   to   withdraw   my   child   from   the   nursery  and to withdraw from the salary exchange  scheme.     I   have   read   and   understood   the   University   guidance   for   the   scheme     I   have   parental   responsibility   for   the   child/ren   noted   on   this   application 

  Signature  

Return   form   to:  

childcareservices@admin.cam.ac.uk           

      Data   Protection   The personal information about yourself and your child that you provide on this   form will be used for the contractual purpose of nursery provision as described on our website   http://www.childcare.admin.cam.ac.uk/nurseries ).   It   will   be   treated   in   strictest   confidence   and   will   only   be   disclosed   to   staff   of   the   University, Childbase   Partnership,   Bright   Horizons   Family   Solutions   &   Kids   Planet   For   more   information   about   how   we   handle   your   personal   information,   and   your   rights   under   data   protection   legislation,   please   see   https://www.information - compliance.admin.cam.ac.uk/data - protection/general - data .  

Day  Month  Year  

   

 

Please read the guidance before completing this form 

formhttps://www.childcare.admin.cam.ac.uk/nurserieshttps://www.childcare.

1. General Details 

Payroll No 

 Work email 

2. Details of Child(ren) 

 

Title  First name  Surname 

Workplace Nurseries’ Salary Exchange Scheme 

Application Form 

